
MOUNT VERNON 

MUNICIPAL PLANNING COMMISSION 

AGENDA ● OCTOBER 26, 2023 

 Special Meeting Council Chambers 4:00 PM 

  40 Public Square, Mount Vernon, OH 43050 

City of Mount Vernon Page 1 Updated 10/24/2023 12:13 PM  

I. CALL TO ORDER 

II. APPROVAL OF MINUTES 

1. Municipal Planning Commission - Regular Meeting - Oct 12, 2023 4:00 PM 

III. MPC ITEMS 

1. 2023-MPC-03 : Colonial Woods Condominiums Parcel #71-00001.022 - Change to Comprehensive 

Development Plan 

2. 2023-MPC-23 : Bylaws 

IV. ADJOURN 
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 Municipal Planning Commission Meeting: 10/26/23 4:00 PM 

 40 Public Square Dept: Municipal Planning Commission 

 Mount Vernon, OH  43050  

  Category: Lands 

 SCHEDULED Prepared By: Lacie Blankenhorn 

  Initiator: Lacie Blankenhorn 

 MPC ITEM (ID # 3723) DOC ID: 3723  
 

2023-MPC-03 : COLONIAL WOODS CONDOMINIUMS PARCEL #71-00001.022 - CHANGE 

TO COMPREHENSIVE DEVELOPMENT PLAN 

Per Codified Ordinance 1163.03 a change to the Comprehensive Development Plan has been 
submitted for review by the Municipal Planning Commission. 

 
Description of Request:  Colonial Woods Condominiums submitted an application for a Zoning 
Permit to construct a 4-unit condominium on Abigail Lane South (202/204/206/208).  The 
zoning review revealed the Comprehensive Development Plan has changed.  The zoning permit 
was denied until a revised Comprehensive Development Plan is reviewed and approved by the 
Municipal Planning Commission.  If the change is determined to be significant, the 
Comprehensive Development Plan will also need approval from City Council.   
 
10-2023 Update: An easement and cost sharing agreement between The Village of Colonial 
Woods Condominium Unit Owners Association, Inc. (“Colonial Woods”) and EJ Mt. Vernon 
Partners, LLC (“Developer”) was reached, recorded, and submittal for consideration in the 
subject matter. 
 

 
HISTORY: 

01/12/23 Municipal Planning Commission TABLE  Next: 10/26/23 

Blankenhorn introduced the case. 

Lowe (sworn in) attorney for the developer of Colonial Woods 

Broeren explained the City received a packet of information from the Colonial Woods 
Condominium Association stating they have been attempting to negotiate with the developer 
about access to the road.   

Lowe said that is partially correct.  Lowe said they already had an easement.  Lowe said the last 
communication they had from the COA was from June 22 in which they said they were going to 
have a meeting to work out the differences.  Eriech said he looked forward to hearing from 
them.  The COA said they would get back to him.   

Broeren asked if the proposed new structures have to be in a new condominium association.  
Lowe said yes.  Broeren asked if any of those documents had been filed.  Lowe said he didn’t 
know that they had.  Lowe said they don’t have approval to start doing anything yet.   

Broeren asked where the easement is for the access to the road.  Lowe said the easement is in 
the declarations originally filed with the plat.  Lowe said it states it is a nonexclusive perpetual 
easement reserved for the declarant for their benefit and the benefit of future property owners 
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and occupants in the area in which the condominium may be expanded to the additional 
property, which he says is the subject area.  The easement is for pedestrian and vehicular traffic 
across and over the streets and walkways, that may from time to time be part of the property, 
for ingress and egress from the additional property and each part thereof.   

Broeren asked since the condominium is not expanding anymore, does that apply.  Lowe said 
absolutely, they are standard clauses that he sees all the time.  It talks about having access to 
the additional property.  Lowe said before the lot split, which sold off part of the additional 
property, one of the questions was what access did they have.  The easement is the access.  He 
believes it is crystal clear that they have the right to use it.   

Broeren questions the creation of a new condominium versus the expansion of the current 
condominium and whether or not the easement applies.  Lowes said the easement says it is for 
ingress and egress to the additional property.  The additional property included more than just 
the condominium property.   

Broeren said when the filing was made it was not conveyed that a new condominium was 
required.  Lowe asked, what filing.  Broeren said the filing for the change to the plan.  Lowe said 
he does not believe there is a change to the plan.  He said they are here because the City 
believes the plan has been changed.  Lowe believes at most they have a minor modification of 
the plan.  He said they are building the same units in the same area, just not as many.  Broeren 
said a new condominium is being created.  Lowe said they have to.  Broeren asked Lowe if he 
thinks creating a new condominium is not a change.  Lowe said it is not a change in the 
property or the development of the property.  Lowe said it will have the same number of units.  
Broeren said it will not.  Lowe corrected to say it will basically have the same number of units 
with the exception of the two end units which he wants to talk about.  Phase II will not be 
developed.  He said there was never a guarantee that phase II would be developed.   

Broeren asked if the new condominium would have access to the amenities of the first 
condominium.  Lowe said it will not have access to the clubhouse unless an agreement can be 
negotiated.  Broeren asked Lowe if he considers that to be a significant change.  Lowe said he 
considers that to be a change based on whether people want to market to that.  Do they think 
that’s a big issue?  That will be dependent on the buyers.  That is not a change in the nature or 
use of the property.  Lowe said that is the only amenity they won’t have access to.   

Broeren and Starr said there are a number of issues.  Starr asked to see what Lowe has to 
present.  The presentation was displayed, Lowe explaining the first slide was the plan as it was 
originally going to be built.  There was a change to the front from the original plan to the final 
development plan.  A letter of approval from then Safety Service Director Dave Glass was 
provided by Lowe.  The next slide shows the units they propose to built outlined in yellow.  He 
then reviewed the City Code about modifications to the plan.  He doesn’t think they are 
changing the essential character of the neighborhood.  He said the majority of phase I has been 
built out.  Lowe said the utilities are in place.  He said the City’s Code does not define minor or 
major modification so he provided definitions from Fairborn, OH for guidance.  Lowe said all 
that has changed is the scope of the plan.  Lowe said the sanitary needs to be extended to 
reach the proposed structure on the end.  The road has been raised to accommodate the grade.  
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A slide was shown noting the property split off and sold, noted with a solid orange box over the 
units.  The 2 end units outlined in orange were a part of phase I but they don’t plan to build 
them.  Lowe said they are seeking the right to build that buildings that were approved in 2007.   

Starr is concerned with the number of issues that were raised by the existing condominium 
association.   

Lowe said Horvath initiated the idea to the COA to do some cost sharing.  Horvath is not 
agreeable to the document provided by the COA.   

Ball said the original utility plans do have EPA permits.  There really is no change to the water 
and sewer.  The tract of land that is separate from the HOA does include a significant portion of 
the stormwater pond so they will have the right to discharge to the northern stormwater pond.  
The math was checked and it is properly sized for phase I.  The stormwater pond will be owned 
by both entities.   

Hawkins said he feels pressured into making a decision today based on information that was 
presented without time to thoroughly review.  He is uncomfortable to make a quick decision 
that impacts a lot of people.   

Horvath (sworn in) addressing the packet that was submitted by the COA, he doesn’t think it is 
totally inclusive.  He reviewed email exchanges back to November 2020.  There were 
discussions about adding new units into the community.  State statute requires a new 
association after 14 years.  Horvath said he met in person with the COA board and said he 
would like a shared agreement with the road expenses. Horvath went on to describe emails 
exchanged with the COA over the last couple of years.  Horvath said he has signed documents 
addressing some of the concerns raised by the COA.  Some of the issues have been resolved.  
There are a couple outstanding issues.  Horvath said it is common for a second association to be 
created.  He doesn’t see that as a major change.   

Dzik said in his opinion cutting out an entire section of the original plan is a change.  The second 
change that just recently came to light is the required creation of a separate association.  He 
thinks there is additional information needed before a decision can be made.  Confirmation 
that there is access to this area is needed.  Dzik would like to know how the 2nd association is 
going to work.   

Broeren explained he has two significant concerns: 1) They are creating a new condominium 
but the City does not have any of the documentation 2) there will be a split in ownership 
between the two associations common areas. 

There was further discussion about the difference in land area for the different associations and 
ownership.   

Lowe requested a list be sent with the specific items needed to move forward.   

Hawkins made a motion to table the case to February 9, 2023.  Warga seconded it.   

Meldrum (sworn in) He said the COA attorney advised them that when a someone makes a flat 
rejection of a proposal they have an obligation to define what terms they disagree with and 
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maybe offer other recommendations of term or a counter proposal, none of which they have 
seen.  He read a portion of the cover letter of the packet that was submitted to the City.   

Voting for the motion to table was AIF.  Lowe interjected and said Horvath is not available 
February 9.   

Hawkins made a motion to reconsider tabling the case to February 9, Warga seconded.  Voting 
was AIF. 

Hawkins made a motion to table the case until March 9, 2023.  Warga seconded.  Voting was 
AIF. 
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12/28/22, 8:57 AM The City of Mount Vernon Mail - Colonial Woods

https://mail.google.com/mail/u/0/?ik=719d5008a5&view=pt&search=all&permmsgid=msg-f%3A1752651960704581881&simpl=msg-f%3A1752651960… 1/1

Lacie Blankenhorn <dsm@mountvernonohio.org>

Colonial Woods
Doug Lowe <Doug.Lowe@wdlowelaw.com> Mon, Dec 19, 2022 at 9:12 AM
To: Lacie Blankenhorn <dsm@mountvernonohio.org>

Lacie:

 

            The “changes” are only in terms of making the project smaller than was contemplated in the original
Comprehensive Development Plan which was approved in 2005.   Attached is an image which should help
clarify that.  The area with solid red squares represents land that has been sold and is no longer a part of the
development.  The buildings outlined in yellow are still part of the plan and will be built in the future.
Specifically we are speaking of buildings, 12, 13, 14, 15, 16, 17.   The permit we are requesting currently is
for construction on building 12. The areas not outlined or covered have already been built and are occupied.

 

            It is noteworthy that we are not seeking to change the footprint or location of the buildings to be
constructed; they are being built in accordance with the already approved plan.  The utilities to service this
area are already installed.  

 

            As we are merely shrinking the project as opposed to redesigning the layout or changing what is to be
constructed in the part remaining, we are confident this qualifies as a minor modification.

 

            Please feel free to reach out with any further questions.

 

            If we do not communicate before, I hope you have a Merry Christmas.

[Quoted text hidden]

colonial woods highlighted.jpg
311K
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12/28/22, 8:58 AM The City of Mount Vernon Mail - Colonial Woods

https://mail.google.com/mail/u/0/?ik=719d5008a5&view=pt&search=all&permmsgid=msg-f%3A1752766128423773821&simpl=msg-f%3A1752766128… 1/1

Lacie Blankenhorn <dsm@mountvernonohio.org>

Colonial Woods
Doug Lowe <Doug.Lowe@wdlowelaw.com> Tue, Dec 20, 2022 at 3:27 PM
To: Lacie Blankenhorn <dsm@mountvernonohio.org>

Lacie:

 

            In response to your questions, anything either covered in red or outlined in red is not being built. 

 

            As to your belief we did not build in accordance with the plans, I assume you are looking at the
preliminary plan set that was submitted.   I attach hereto a letter from the then safety director/zone
enforcement officer verifying the change in the plan had been approved as well as a set of plans with a
notation by the city engineer and a set stamped by the state.  This was done in August of 2006 and
construction started thereafter.   The site was developed in accordance with this amended plan as approved.   

 

            Please let me know if you have any further questions.

[Quoted text hidden]

3 attachments

Mt Vernon CW.pdf
121K

scan181.pdf
299K

scan180.pdf
172K
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THE VILLAGE AT COLONIAL 
WOODS
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APPROVED PLAN
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PROPOSED MODIFICATION
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MINOR MODIFICATION

• MINOR MODIFICATIONS DO NOT NEED TO BE RESUBMITTED TO COUNCIL

• “SUCH MODIFICATION SHALL NOT INCREASE THE OVERALL DENSITY OF THE SITE OR CHANGE

THE ESSENTIAL CHARACTER OF THE APPROVED PLAN.” - §1163.03

• THIS PROPOSED MODIFICATION DOES NEITHER

• MANY OF THESE PROPERTIES WERE BUILT UNDER THE PREVIOUS PLAN AND ARE ALREADY

OCCUPIED

• THE UTILITIES FOR THE REMAINING PROPERTIES ARE ALREADY IN PLACE
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MINOR MODIFICATION IS UNDEFINED

• FAIRBORN, OHIO HAD A SIMILAR STATUTE, BUT DEFINED MINOR MODIFICATION

• “MINOR PLAN CHANGES ALTERING THE NUMBER, SIZE OR USE OF LAND, BUILDINGS, … OR ANY

OTHER SUBSTANTIVE CHANGES MAY BE AUTHORIZED BY THE PLANNING BOARD IF IT DEEMS THE

CHANGES ARE CONSISTENT WITH THE PURPOSE AND GENERAL CHARACTER OF THE APPROVED

DEVELOPMENT PLAN.”

• TREBEIN LTD. ADK, LLC V. CITY OF FAIRBORN, 2015-OHIO-2559 (CT. APP.)

• THESE CHANGES ARE CONSISTENT WITH THE PURPOSE AND GENERAL CHARACTER OF THE

APPROVED DEVELOPMENT PLAN.
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THESE CHANGES SHOULD BE CONSIDERED MINOR 
MODIFICATIONS

• NO CHANGES ARE BEING MADE TO THE PLAN BEYOND THE SCOPE OF THE DEVELOPMENT, 
WHICH IS SHRINKING

• THE LOCATION AND SPECS FOR EVERY BUILDING IS REMAINING THE SAME
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THE NECESSARY UTILITIES ARE ALREADY IN PLACE
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ORIGINAL PLAN
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PLAN WITH MINOR MODIFICATIONS

3.1.h

Packet Pg. 29

A
tt

ac
h

m
en

t:
 M

V
 P

re
se

n
ta

ti
o

n
  (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 30

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 31

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 32

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 33

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 34

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 35

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 36

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 37

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 38

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 39

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 40

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 41

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 42

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 43

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 44

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 45

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 46

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 47

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 48

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



3.1.i

Packet Pg. 49

A
tt

ac
h

m
en

t:
 R

ec
o

rd
ed

 C
o

lo
n

ia
l W

o
o

d
s 

S
h

ar
ed

 C
o

st
 A

g
re

em
en

t 
 (

37
23

 :
 2

02
3-

M
p

c-
03

)



THE VILLAGE AT COLONIAL 
WOODS
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APPROVED PLAN
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PROPOSED MODIFICATION
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MINOR MODIFICATION

• MINOR MODIFICATIONS DO NOT NEED TO BE RESUBMITTED TO COUNCIL

• “SUCH MODIFICATION SHALL NOT INCREASE THE OVERALL DENSITY OF THE SITE OR CHANGE

THE ESSENTIAL CHARACTER OF THE APPROVED PLAN.” - §1163.03

• THIS PROPOSED MODIFICATION DOES NEITHER

• MANY OF THESE PROPERTIES WERE BUILT UNDER THE PREVIOUS PLAN AND ARE ALREADY

OCCUPIED

• THE UTILITIES FOR THE REMAINING PROPERTIES ARE ALREADY IN PLACE
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MINOR MODIFICATION IS UNDEFINED

• FAIRBORN, OHIO HAD A SIMILAR STATUTE, BUT DEFINED MINOR MODIFICATION

• “MINOR PLAN CHANGES ALTERING THE NUMBER, SIZE OR USE OF LAND, BUILDINGS, … OR ANY

OTHER SUBSTANTIVE CHANGES MAY BE AUTHORIZED BY THE PLANNING BOARD IF IT DEEMS THE

CHANGES ARE CONSISTENT WITH THE PURPOSE AND GENERAL CHARACTER OF THE APPROVED

DEVELOPMENT PLAN.”

• TREBEIN LTD. ADK, LLC V. CITY OF FAIRBORN, 2015-OHIO-2559 (CT. APP.)

• THESE CHANGES ARE CONSISTENT WITH THE PURPOSE AND GENERAL CHARACTER OF THE

APPROVED DEVELOPMENT PLAN.
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THESE CHANGES SHOULD BE CONSIDERED MINOR 
MODIFICATIONS

• NO CHANGES ARE BEING MADE TO THE PLAN BEYOND THE SCOPE OF THE DEVELOPMENT, 
WHICH IS SHRINKING

• THE LOCATION AND SPECS FOR EVERY BUILDING ARE REMAINING THE SAME
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ALL ISSUES BETWEEN COLONIAL WOODS AND EJ
MT. VERNON PARTNERS, LLC HAVE BEEN 
RESOLVED
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AGREEMENT BETWEEN COLONIAL WOODS AND 
EJ MT. VERNON PARTNERS, LLC

• THE AGREEMENT PROVIDES FOR AN EASEMENT OVER COLONIAL WOODS ROADS.

• REAFFIRMS THE EASEMENT FOR UTILITY CONNECTIONS, AND ANTICIPATES A CONNECTION OF

STORM SEWER SYSTEMS

• INCLUDES A COST SHARING ARRANGEMENT FOR ROAD MAINTENANCE AND THE RETENTION

POND

• PROVIDES THAT FUTURE HOME OWNERS ASSOCIATION WILL NOT BE ASSOCIATED WITH

COLONIAL WOODS
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THE NECESSARY UTILITIES ARE ALREADY IN PLACE
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ORIGINAL PLAN
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PLAN WITH MINOR MODIFICATIONS
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2023-MPC-23 : BYLAWS 

Consider proposed Bylaws for adoption. 
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‭BYLAWS OF‬‭THE‬

‭Municipal Planning Commission for the City of Mount Vernon, Ohio‬

‭ARTICLE‬‭1‬‭.‬‭NAME‬

‭The name of the board is‬‭MUNICIPAL PLANNING COMMISSION.‬

‭ARTICLE‬‭2.‬‭PURPOSE AND‬‭DUTIES‬

‭(A)‬‭The Planning Commission shall:‬

‭(a)‬‭Review‬ ‭proposed‬ ‭amendments‬ ‭to‬ ‭Zoning‬ ‭Districts‬ ‭and/or‬ ‭the‬ ‭Zoning‬
‭District Map and make recommendations to Council.‬

‭(b)‬‭When‬‭appropriate,‬‭initiate‬‭proposed‬‭amendments‬‭to‬‭the‬‭Zoning‬‭Ordinance‬
‭and Map.‬

‭(c)‬‭Review,‬ ‭approve‬ ‭or‬ ‭disapprove‬ ‭subdivision‬ ‭plats‬ ‭and‬ ‭development‬ ‭plans‬
‭for‬ ‭Planned‬ ‭District‬ ‭applications,‬ ‭with‬ ‭reference‬ ‭to‬ ‭the‬ ‭provisions‬ ‭of‬ ‭the‬
‭Zoning‬ ‭Ordinance‬ ‭and‬ ‭the‬ ‭Subdivision‬ ‭Regulations‬ ‭of‬ ‭the‬ ‭City.‬ ‭Upon‬ ‭a‬
‭request‬‭for‬‭a‬‭modification‬‭of‬‭an‬‭approved‬‭subdivision‬‭plat‬‭or‬‭development‬
‭plan‬‭of‬‭a‬‭Planned‬‭District,‬‭notice‬‭of‬‭such‬‭request‬‭shall‬‭be‬‭served‬‭upon‬‭all‬
‭adjacent property owners by ordinary U.S. mail.‬

‭(d)‬‭Carry‬ ‭out‬ ‭all‬ ‭other‬ ‭powers‬ ‭and‬ ‭duties‬ ‭conferred‬ ‭upon‬ ‭it‬ ‭by‬ ‭this‬ ‭Zoning‬
‭Ordinance‬ ‭or‬ ‭other‬ ‭City‬ ‭Ordinances‬ ‭and‬ ‭the‬ ‭laws‬ ‭of‬ ‭the‬ ‭State‬ ‭of‬ ‭Ohio.‬
‭(Ord. 2014-08. Passed 4-28-14.)‬

‭(B)‬‭The‬‭planning‬‭commission‬‭established‬‭under‬‭section‬‭713.01‬‭of‬‭the‬‭Revised‬‭Code‬
‭shall‬ ‭make‬ ‭plans‬ ‭and‬ ‭maps‬ ‭of‬ ‭the‬ ‭whole‬ ‭or‬ ‭any‬ ‭portion‬ ‭of‬ ‭the‬ ‭municipal‬
‭corporation,‬ ‭and‬ ‭of‬ ‭any‬ ‭land‬ ‭outside‬ ‭thereof,‬ ‭which,‬ ‭in‬ ‭the‬ ‭opinion‬ ‭of‬ ‭the‬
‭commission,‬ ‭is‬ ‭related‬ ‭to‬ ‭the‬ ‭planning‬ ‭of‬ ‭the‬ ‭municipal‬ ‭corporation,‬ ‭and‬ ‭make‬
‭changes‬‭in‬‭such‬‭plans‬‭or‬‭maps‬‭when‬‭it‬‭deems‬‭it‬‭advisable.‬‭Such‬‭maps‬‭or‬‭plans‬
‭shall‬ ‭show‬ ‭the‬ ‭commission's‬ ‭recommendations‬ ‭for‬ ‭the‬ ‭general‬ ‭location,‬
‭character,‬ ‭and‬ ‭extent‬ ‭of‬ ‭streets,‬ ‭alleys,‬ ‭ways,‬ ‭viaducts,‬ ‭bridges,‬ ‭waterways,‬
‭waterfronts,‬ ‭subways,‬ ‭boulevards,‬ ‭parkways,‬ ‭parks,‬ ‭playgrounds,‬‭aviation‬‭fields‬
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‭and‬‭other‬‭public‬‭grounds,‬‭ways,‬‭and‬‭open‬‭spaces;‬‭the‬‭general‬‭location‬‭of‬‭public‬
‭buildings‬ ‭and‬ ‭other‬ ‭public‬ ‭property;‬ ‭the‬ ‭general‬ ‭location‬ ‭and‬ ‭extent‬ ‭of‬ ‭public‬
‭utilities‬‭and‬‭terminals,‬‭whether‬‭publicly‬‭or‬‭privately‬‭owned‬‭or‬‭operated,‬‭for‬‭water,‬
‭light,‬ ‭sanitation,‬ ‭transportation,‬ ‭communication,‬ ‭power,‬‭and‬‭other‬‭purposes;‬‭and‬
‭the‬‭removal,‬‭relocation,‬‭widening,‬‭narrowing,‬‭vacating,‬‭abandonment,‬‭change‬‭of‬
‭use‬ ‭of‬ ‭or‬ ‭extension‬ ‭of‬ ‭such‬ ‭public‬ ‭ways,‬ ‭grounds,‬ ‭open‬ ‭spaces,‬ ‭buildings,‬
‭property,‬ ‭utilities,‬ ‭or‬ ‭terminals.‬ ‭With‬ ‭a‬ ‭view‬ ‭to‬ ‭the‬ ‭systematic‬ ‭planning‬ ‭of‬ ‭the‬
‭municipal‬ ‭corporation,‬ ‭the‬ ‭commission‬ ‭may‬ ‭make‬ ‭recommendations‬ ‭to‬ ‭public‬
‭officials‬‭concerning‬‭the‬‭general‬‭location,‬‭character,‬‭and‬‭extent‬‭of‬‭any‬‭such‬‭public‬
‭ways,‬ ‭grounds,‬ ‭open‬ ‭spaces,‬ ‭buildings,‬ ‭property,‬ ‭utilities,‬ ‭or‬ ‭terminals.‬ ‭As‬ ‭the‬
‭work‬ ‭of‬ ‭making‬ ‭the‬ ‭whole‬ ‭plan‬ ‭progresses,‬ ‭the‬ ‭commission‬ ‭may‬ ‭from‬ ‭time‬ ‭to‬
‭time‬ ‭adopt‬ ‭and‬ ‭publish‬ ‭any‬ ‭part‬ ‭thereof,‬ ‭and‬‭such‬‭part‬‭shall‬‭cover‬‭one‬‭or‬‭more‬
‭major‬ ‭sections‬ ‭or‬ ‭divisions‬ ‭of‬ ‭the‬ ‭municipal‬ ‭corporation‬ ‭or‬ ‭one‬ ‭or‬ ‭more‬ ‭of‬ ‭the‬
‭functional‬ ‭matters‬ ‭to‬ ‭be‬ ‭included‬ ‭in‬‭the‬‭plan.‬‭The‬‭commission‬‭may‬‭from‬‭time‬‭to‬
‭time‬‭amend,‬‭extend,‬‭or‬‭add‬‭to‬‭the‬‭plan.‬‭This‬‭section‬‭does‬‭not‬‭confer‬‭any‬‭powers‬
‭on‬ ‭the‬ ‭commission‬ ‭with‬ ‭respect‬ ‭to‬ ‭the‬ ‭construction,‬ ‭maintenance,‬ ‭use,‬ ‭or‬
‭enlargement‬‭of‬‭improvements‬‭by‬‭any‬‭public‬‭utility‬‭or‬‭railroad‬‭on‬‭its‬‭own‬‭property‬
‭if‬‭such‬‭utility‬‭is‬‭owned‬‭or‬‭operated‬‭by‬‭an‬‭individual,‬‭partnership,‬‭association,‬‭or‬‭a‬
‭corporation for profit.‬

‭(C)‬‭The‬ ‭planning‬ ‭commission‬ ‭may‬ ‭accept,‬ ‭receive,‬ ‭and‬ ‭expend‬ ‭funds,‬ ‭grants,‬ ‭and‬
‭services‬ ‭from‬ ‭the‬ ‭federal‬ ‭government‬ ‭or‬ ‭its‬ ‭agencies,‬ ‭from‬ ‭departments,‬
‭agencies,‬‭and‬‭instrumentalities‬‭of‬‭this‬‭state‬‭or‬‭any‬‭adjoining‬‭state‬‭or‬‭from‬‭one‬‭or‬
‭more‬ ‭counties‬ ‭of‬ ‭this‬ ‭state‬ ‭or‬ ‭any‬ ‭adjoining‬ ‭state‬ ‭or‬ ‭from‬ ‭any‬ ‭municipal‬
‭corporation‬‭or‬‭political‬‭subdivision‬‭of‬‭this‬‭or‬‭any‬‭adjoining‬‭state,‬‭including‬‭county,‬
‭regional,‬ ‭and‬ ‭municipal‬ ‭planning‬ ‭commissions‬ ‭of‬ ‭this‬ ‭or‬ ‭any‬ ‭adjoining‬ ‭state,‬ ‭or‬
‭from‬ ‭civic‬ ‭sources,‬ ‭and‬ ‭contract‬‭with‬‭respect‬‭thereto,‬‭either‬‭separately‬‭or‬‭jointly‬
‭or‬‭cooperatively,‬‭and‬‭provide‬‭such‬‭information‬‭and‬‭reports‬‭as‬‭may‬‭be‬‭necessary‬
‭to secure such financial aid.‬

‭(D)‬‭The‬ ‭commission‬ ‭may‬ ‭control,‬ ‭preserve,‬ ‭and‬ ‭care‬ ‭for‬ ‭historical‬ ‭landmarks;‬
‭control,‬‭in‬‭the‬‭manner‬‭provided‬‭by‬‭ordinance,‬‭the‬‭design‬‭and‬‭location‬‭of‬‭statutory‬
‭and‬ ‭other‬ ‭works‬ ‭of‬ ‭art,‬ ‭which‬ ‭are‬ ‭the‬ ‭property‬ ‭of‬ ‭the‬ ‭municipal‬ ‭corporation;‬
‭control‬‭the‬‭removal,‬‭relocation,‬‭and‬‭alteration‬‭of‬‭any‬‭such‬‭works;‬‭and‬‭control‬‭the‬
‭design‬ ‭of‬ ‭harbors,‬ ‭bridges,‬ ‭viaducts,‬ ‭street‬ ‭fixtures,‬ ‭and‬ ‭other‬ ‭public‬ ‭structures‬
‭and appurtenances.‬

‭(E)‬‭Public Grounds and Structures.‬

‭(a)‬‭Whenever‬ ‭the‬ ‭commission‬ ‭makes‬ ‭a‬ ‭plan‬‭of‬‭the‬‭municipal‬‭corporation,‬‭or‬
‭any‬ ‭portion‬ ‭thereof,‬ ‭no‬ ‭public‬ ‭building‬ ‭or‬ ‭structure,‬ ‭street,‬ ‭boulevard,‬
‭parkway,‬ ‭park,‬ ‭playground,‬‭public‬‭ground,‬‭canal,‬‭river‬‭front,‬‭harbor,‬‭dock,‬
‭wharf,‬‭bridge,‬‭viaduct,‬‭tunnel,‬‭or‬‭other‬‭public‬‭way,‬‭ground,‬‭works,‬‭or‬‭utility,‬
‭whether‬‭publicly‬‭or‬‭privately‬‭owned,‬‭or‬‭a‬‭part‬‭thereof,‬‭shall‬‭be‬‭constructed‬
‭or‬ ‭authorized‬ ‭to‬ ‭be‬ ‭constructed‬ ‭in‬ ‭the‬ ‭municipal‬ ‭corporation‬ ‭or‬ ‭planned‬
‭portion‬ ‭thereof‬ ‭unless‬ ‭the‬ ‭location,‬ ‭character,‬ ‭and‬ ‭extent‬ ‭thereof‬ ‭is‬

‭Municipal Planning Commission | BYLAWS | DRAFT 08/11/2023‬ ‭Page‬‭2‬
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‭approved‬‭by‬‭the‬‭commission.‬‭In‬‭case‬‭of‬‭disapproval‬‭the‬‭commission‬‭shall‬
‭communicate‬ ‭its‬ ‭reasons‬ ‭therefore‬ ‭to‬ ‭the‬ ‭legislative‬ ‭authority‬ ‭of‬ ‭the‬
‭municipal‬‭corporation‬‭and‬‭to‬‭the‬‭head‬‭of‬‭the‬‭department‬‭which‬‭has‬‭control‬
‭of‬ ‭the‬ ‭construction‬ ‭of‬ ‭the‬ ‭proposed‬‭improvement‬‭or‬‭utility.‬‭The‬‭legislative‬
‭authority,‬‭by‬‭a‬‭vote‬‭of‬‭not‬‭less‬‭than‬‭two-thirds‬‭of‬‭its‬‭members‬‭and‬‭of‬‭such‬
‭department heads, together may overrule such disapproval.‬

‭(b)‬‭If‬ ‭such‬ ‭public‬ ‭way,‬ ‭ground,‬ ‭works,‬ ‭building,‬ ‭structure,‬ ‭or‬ ‭utility‬ ‭is‬ ‭an‬
‭authorization‬ ‭or‬ ‭financing‬ ‭of‬ ‭which‬ ‭does‬ ‭not,‬ ‭under‬ ‭the‬ ‭law‬ ‭or‬ ‭charter‬
‭provisions‬ ‭governing‬ ‭it,‬ ‭falls‬ ‭within‬ ‭the‬ ‭province‬‭of‬‭a‬‭municipal‬‭legislative‬
‭authority‬ ‭or‬ ‭other‬ ‭municipal‬ ‭body‬ ‭or‬ ‭official,‬ ‭the‬ ‭submission‬ ‭to‬ ‭the‬
‭commission‬ ‭shall‬ ‭be‬ ‭by‬ ‭the‬ ‭state,‬ ‭school,‬ ‭county,‬ ‭district,‬ ‭or‬ ‭township‬
‭official,‬ ‭board,‬ ‭commission,‬ ‭or‬ ‭body‬ ‭having‬ ‭such‬ ‭jurisdiction,‬ ‭and‬ ‭the‬
‭commission's‬ ‭disapproval‬ ‭may‬ ‭be‬ ‭overruled‬ ‭by‬ ‭such‬ ‭official,‬ ‭board,‬
‭commission,‬ ‭or‬ ‭body‬ ‭by‬ ‭a‬ ‭vote‬ ‭of‬ ‭not‬ ‭less‬ ‭than‬ ‭two-thirds‬ ‭of‬ ‭its‬
‭membership.‬

‭(c)‬‭The‬ ‭narrowing,‬ ‭ornamentation,‬ ‭vacation,‬ ‭or‬ ‭change‬ ‭in‬ ‭the‬ ‭use‬ ‭of‬ ‭streets‬
‭and‬ ‭other‬ ‭public‬ ‭ways,‬ ‭grounds,‬ ‭and‬ ‭places‬ ‭shall‬ ‭be‬ ‭subject‬ ‭to‬ ‭similar‬
‭approval,‬ ‭and‬ ‭disapproval‬ ‭may‬ ‭be‬ ‭similarly‬ ‭overruled.‬ ‭The‬ ‭commission‬
‭may‬ ‭make‬ ‭recommendations‬ ‭to‬ ‭any‬ ‭public‬ ‭authorities‬ ‭or‬ ‭to‬ ‭any‬
‭corporations‬ ‭or‬ ‭individuals‬ ‭in‬ ‭such‬ ‭municipal‬ ‭corporations‬ ‭or‬ ‭the‬ ‭territory‬
‭contiguous‬‭thereto,‬‭concerning‬‭the‬‭location‬‭of‬‭any‬‭buildings,‬‭structures,‬‭or‬
‭works to be erected or constructed by them.‬

‭ARTICLE‬‭3‬‭.‬‭MEMBERSHIP‬

‭(A)‬‭The legislative authority of each city may establish a commission of five‬
‭members, consisting of the mayor, the director of public service, two citizens of‬
‭the municipal corporation, and one public member who shall serve without‬
‭compensation and shall be appointed by the mayor for a term of six years,‬
‭except that the term of one of the members of the first commission shall be for‬
‭four years and one for two years.‬

‭(B)‬‭The Mayor shall also appoint two alternate members, with the approval of City‬
‭Council, who may be called upon to hear matters before the Municipal Planning‬
‭Commission if a member is unavailable or has a conflict of interest. Each‬
‭appointed member shall serve until his or her successor is appointed and‬
‭qualified. (ORC 713.01)‬

‭(C)‬‭The Mayor shall fill any vacancies in the Municipal Planning Commission by‬
‭appointing a new member to the unexpired term of the previous member.‬

‭(D)‬‭The public members appointed under this section need not be residents of the‬
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‭municipal corporation but shall be residents of the county in which the municipal‬
‭corporation is located or a township that is adjacent to the county. For purposes‬
‭of this section, all members of a planning commission are subject to section‬
‭2921.42‬‭of the Revised Code.‬

‭(E)‬‭Whenever a planning commission is appointed under this section, it shall have all‬
‭the powers conferred in section‬‭735.15‬‭of the Revised‬‭Code.‬

‭(F)‬‭Members of the‬‭Municipal Planning Commission‬‭shall‬‭serve without pay. (Ord.‬
‭1990-11. Passed 4-16-90.)‬

‭(G)‬‭An individual board member may not act in an official capacity except through‬
‭the action of the board.‬

‭(H)‬‭Members are expected to let the City Clerk know if there are any conflicts of‬
‭interest regarding the business set forth on the agenda or that may arise in a‬
‭meeting.‬

‭(I)‬ ‭Attendance - members are expected to let the City Clerk know if they are not‬
‭able to attend the meetings.‬

‭(J)‬‭The chair, or in his absence the vice-chair, shall advise Council by letter if any‬
‭Municipal Planning Commission member has absented himself from all‬
‭meetings held during any period of ninety consecutive days or who has‬
‭absented himself from a total of one-fourth of the regular meetings during a‬
‭calendar year. Council shall consider removing such a member.‬

‭(K)‬‭A member who seeks to resign from the Commission shall submit a written‬
‭res‬‭i‬‭gnation to their appointing authority. If possible,‬‭the resignation should allow‬
‭for a thirty day notice so the appointing authority can appoint a replacement.‬

‭ARTICLE‬‭4‬‭.‬‭OFFICERS‬

‭(A)‬‭The officers of the board shall consist of the Mayor as chair and the‬
‭Safety-Service Director as vice-chair.‬

‭ARTICL‬‭E 5. D‬‭UTIES‬‭OF‬‭OFFICERS‬

‭(‬‭A) The chair shall preside at board meetings.‬

‭(B) In the absence of the chair, the vice-chair shall perform all duties of the chair.‬
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‭ARTICLE 6. AGENDAS‬

‭(A)‬‭Upon receipt of application, the Zoning Enforcement Officer or his designee‬
‭shall place the application on the agenda for the Municipal Planning‬
‭Commission at its next regular meeting following ten days from the date the‬
‭application is filed. The Zoning Enforcement Officer (or designee) shall further‬
‭cause to be published in a newspaper of general circulation in the City, a public‬
‭notice of the scheduled hearing of the application together with a general‬
‭description of the nature of the application. The applicant shall be notified by‬
‭mail of the date of the hearing.‬

‭(B)‬‭Agendas are published on the City’s website.‬

‭ARTICLE‬‭7‬‭.‬‭MEETINGS‬

‭(A)‬‭The Commission meetings shall‬‭comply with the Ohio‬‭Open Meetings Act (ORC‬
‭121.22).‬

‭(B)‬‭Commission meetings shall be governed by Robert's Rules of Order.‬

‭(C)‬‭The Commission may not conduct an executive session without the approval of‬
‭the Law Director.‬

‭(D)‬‭The Commission shall meet monthly on the second Thursday of the month at‬
‭4:00 p.m. in Council Chambers (40 Public Square) or when it is required to meet‬
‭in order to comply with a legal deadline. At times, the Municipal Planning‬
‭Commission may meet immediately following the Historical Review Commission‬
‭which is scheduled at the same time and location.‬

‭(E)‬‭No later than December of each year, the board shall adopt a schedule of the‬
‭meetings for the upcoming year, including makeup meeting dates for the‬
‭holidays and canceled meetings.‬

‭(F)‬‭The chair may call a special meeting, and the chair shall call a special meeting if‬
‭requested by twoor more members. The call shall state the purpose of the‬
‭meeting.‬

‭(G)‬‭Three members constitute a quorum.‬
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‭(H)‬‭If a quorum for a meeting does not convene within twenty (20) minutes of the‬
‭posted time for the meeting, then the meeting may not be held.‬

‭(I)‬ ‭To be effective, a board action must be adopted by an affirmative vote of the‬
‭majority of the members present.‬

‭(J)‬‭The Municipal Planning Commission may allow time for public comments during‬
‭the meeting.  The Chair may limit the length of time of any individual speaker.‬

‭(K)‬‭The Zoning Enforcement Officer (or designee) shall prepare the Commission‬
‭minutes. The minutes of each Commission meeting must include the vote of‬
‭each member on each item before the Commission and indicate whether a‬
‭member is absent or failed to vote on an item.‬

‭(L)‬‭The city shall retain documents of the Municipal Planning Commission pursuant‬
‭to its written records retention policy as approved by the Ohio History‬
‭Connection.‬

‭(M)‬‭Each person and Commision member attending a Commision meeting should‬
‭act appropriately and professionally.‬

‭ARTICLE‬‭8‬‭.‬‭PARLIAMENTARY‬‭AUTHORITY‬

‭The‬‭rules‬‭contained‬‭in‬‭the‬‭current edition‬‭of‬‭Robert‬‭'‬‭s‬‭Rules‬‭of‬‭Order‬‭shall‬‭govern‬‭the‬‭board‬‭in‬
‭all‬‭cases‬‭to‬‭which‬‭they‬‭are applicable‬‭,‬‭except‬‭when‬‭inconsistent‬‭with‬‭these‬‭bylaws.‬

‭ARTICLE‬‭9‬‭.‬‭AMENDMENT‬‭OF‬‭BYLAWS‬

‭A‬‭bylaw‬‭amendment‬‭is‬‭not‬‭effective‬‭unless‬‭approved‬‭by a majority of the Municipal‬
‭Planning Commission‬‭.‬‭Amendments may not apply to those‬‭provisions within the‬
‭bylaws that carry state statutory requirements as outlined in the ORC.‬

‭The Municipal Planning Commission bylaws were approved by the Municipal Planning‬
‭Commission meeting held on‬‭__________________________‬‭(date/time)‬ ‭at‬‭CITY‬
‭HALL, 40 PUBLIC SQUARE, MOUNT VERNON, OHIO‬‭(location)‬‭.‬

‭(Signature of Municipal Planning Commission Chair)‬
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‭Municipal Planning Commission members present:‬
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